Check Out Procedures

To Check Out Books:
“Wake” up computer at circulation desk.
Make sure computer is in “check out” mode.

Alexander Carg

1607
Gaunt & Sacher

No Current Item

4th Grade

No Items Checked Out
No Fines Due
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Circulation Command Help Reservations

Transaction Log | Renewals | Homeroom

1| Name
1612 Adair, J. Scott

1611 Bagnard, Andrew
1610 Barlow, Emily
CHAMBERLAIN-SEWELL 1816 Bellitti, Connor
CHRISTIAN 1609 Bonesteel, Lachlan
DOLINSKY & ROCKWELL 1608 Bowlin, William
GASKILL & LORENZ 1607 Cardenas, Alexander
GAUNT & SACHER 1606 Christian, Jamie
GOULD & HARPER 1604 Combs, Lachlan
HARLAN 2148 Graves, Michael
HARPER-REINAGLE 1602 Harlan, Nicole
HIBBERT & ARTHUR 1566 Jernigan, Charlotte
HUMES 1601 Kahn, Margaret
INGRAM & STRICKLAND 1856 Keare, Evan

JOLLY & LAKE 1600 Kupfer, Mikaela
LUPPEN & QUINN 1599 Ling, Thomas
MACIAS 1954 Macias, Pablo
MAZZIOTTA & STENNETT 1597 Mapes, Abigail
MILLER & CINNAMO 1585 Mardirossian, Kevin

Enter a Command or Barcode

Command Help (?)

Bookdrop (B)
v Check Out (.

Discard Mode (D

Hold (H)

Hold Copy (HC)

Inventory (I)

Inventory Bookdrop (IB)

Inventory Bookdrop Suppressed (IBS)

Inventory Suppressed (IS)

Item Res Checkout (GG)
Patron Reservations (GP)
Renewal (R)
Reservations (G)
Reserve (J)
Self-Service (AS)
Transfer (.X)

No Current Item
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Charges

| Homeroom 1/ Name me |
ADAMS Adair, J. Scott ﬂ

BRADLEY 1611 Bagnard, Andrew
BRAVO 1610 Barlow, Emily
CHAMBERLAIN-SEWELL 1816 Bellitti, Connor
CHRISTIAN 1609 Bonesteel, Lachlan
DOLINSKY & ROCKWELL 1608 Bowlin, William
GASKILL & LORENZ 1607 Cardenas, Alexander
GAUNT & SACHER 1606 Christian, Jamie
GOULD & HARPER 1604 Combs, Lachlan
HARLAN 2148 Graves, Michael
HARPER-REINAGLE 1602 Harlan, Nicole
HIBBERT & ARTHUR 1566 Jernigan, Charlotte
HUMES 1601 Kahn, Margaret
INGRAM & STRICKLAND 1856 Keare, Evan

JOLLY & LAKE 1600 Kupfer, Mikaela
LUPPEN & QUINN 1599 Ling, Thomas
MACIAS 1954 Macias, Pablo
MAZZIOTTA & STENNETT 1597 Mapes, Abigail
MILLER & CINNAMO 1585 Mardirossian, Kevin




Click “Homeroom” tab. Select homeroom teacher(s). Double click student name in right-hand
column. Make sure the correct picture is showing in the top left window.

Check Out (.) ¥ W Enter a Command or Barcode

Alexander Cardenas The elements : a visual exploration of every known atom in the universe

1607 4th Grade 119426 Standard Item
Gaunt & Sacher 546 GRA
Checked out
1 Item. O Overdue
No Fines Due
0 of 1 copies available.
New
Replacement Cost: 32.00
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Reservations Charges Support Special

|| = [Barcode || _Name; mes |
a [T612 ‘Adair, J. Scott a
d 1611 Bagnard, Andrew
1610 Barlow, Emily
CHAMBERLAIN-SEWELL 1816 Bellitti, Connor

CHRISTIAN 1609 Bonesteel, Lachlan

DOLINSKY & ROCKWELL 1608 Bowlin, William
GASKILL & LORENZ 1607 Cardenas, Alexander
GAUNT & SACHER 1606 Christian, Jamie
GOULD & HARPER 1604

Combs, Lachlan
HARLAN 2148 Graves, Michael
HARPER-REINAGLE 1602 Harlan, Nicole
HIBBERT & ARTHUR 1566 Jernigan, Charlotte
HUMES 1601 Kahn, Margaret
INGRAM & STRICKLAND 1856 Keare, Evan
JOLLY & LAKE 1600 Kupfer, Mikaela
LUPPEN & QUINN 15989 Ling, Thomas
MACIAS 1954 Macias, Pablo
MAZZIOTTA & STENNETT 1597 Mapes, Abigail
MILLER & CINNAMO = 1585 Mardirossian, Kevin

Once you have the correct student loaded, scan the St. Matthew’s barcode on the back of the
book. The item the student is checking out will show up in the top right hand window and it will
show as checked out.

| _

Alexander Cardenas The elements : a visual exploration of every known atom in the universe

1607 4th Grade
Gaunt & Sacher

119426 Standard Item
546 GRA

Checked out h

O of 1 copies available.

New
Replacement Cost: 32.00

1 Item. O Overdue
No Fines Due




To See What Students Have Checked Out

Load patron as per directions above. Click “Details” tab in bottom left side of student window.
A window will open that shows what the student has checked out.

Alexander Cardenas

1607 4th Grade
Gaunt & Sacher

1 Item. O Overdue
No Fines Due
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Patron Details: Cardenas, Alexander (1607) St. Matthew's Parish School
Jul 20,2010 @ 2:30 pm

1607

Check Out Date/
call# Barcode Titde Due Date
545 GRA 119426 The elements Jul20, 2010/

Replacement Cost: $32.00 Aug 3, 2010

Loaned Items

[%2]
b=}

Total Replacement Cost: $32.00
Patron History

Patron Info
Library Card Expires on: Jan 1, 2040
Patron Status: Active

Homeroom: Gaunt & Sacher

To close detail window, click the red circle in the upper left corner of the window.



